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EXPENCES VOUCHER







Cheque No. 










Voucher Ref. 
	Name
	
	
	
	
	
	

	
	
	
	
	
	
	

	Date of Claim
	
	
	
	
	
	

	
	
	
	
	
	
	

	Received in Payment of expenses the amount detailed 

(and invoices paid for goods received)
	
	
	
	

	
	
	
	
	
	
	

	TRAVLLING
	
	
	
	
	£
	P

	
	
	
	
	
	
	

	MILEAGE
	
	Miles @
	40 p
	per mile
	
	

	
	
	
	
	
	
	

	PUBLIC TRANSPORT
	
	
	
	
	

	
	
	
	
	
	
	

	From
	
	To
	
	
	
	

	
	
	
	
	
	
	

	DAY SUBSISTANCE
	
	
	
	
	

	
	
	
	
	
	
	

	
	Days @
	£7.50
	
	
	
	

	
	Days @
	£10.00
	
	
	
	

	
	Days @
	£15.00
	
	
	
	

	
	
	
	
	
	
	

	NIGHT SUSISTANCE
	
	
	
	
	

	
	
	
	
	
	
	

	
	Nights @
	£90.00
	
	
	
	

	
	
	
	
	
	
	

	
	Nights @
	£95.00
	
	
	
	

	
	
	
	
	
	
	

	Other expenditure/ Invoice incurred
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL
	
	
	
	

	
	
	
	
	

	Signed
	
	
	
	


	Date
	Venue
	Mileage
	Rate
	Cost
	Days Sub
	Night Subs
	Parking/ Toll
	Other
	Total

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Please insert details overleaf.


